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1. GENERAL POLICY STATEMENT 
 

1.1 Introduction 

 

This document has been prepared as a personal reference to ensure that every employee 

of Magnum Scaffolding is fully aware of the Company Safety Policy and Safety 

Organisation.  It identifies individual responsibilities with regard to safety at work. 

 

In addition to using the information in this manual, the company and its employees are 

expected to maintain an accurate and up to date knowledge of prevailing hazards and to 

perform work in a safe manner at all times. 

 

It is an objective of Magnum Scaffolding to promote a positive health and safety culture.  

The achievement of this objective requires the co-operation of every employee within the 

Company. 

 

The manual contains guidelines for general safety of employees and is applicable to all 

activities throughout the Company.  Additional and specific Safety Rules will apply in 

particularly hazardous specialist activities; examples are working in a confined space, 

offshore operations, Asbestos and Radiation. 

 

Every person who erects a scaffold does so to ensure that the person using it will have a 

safe place from which to work.  Those people entrust their lives and safety to the 

expertise and attitude of the scaffolder.  Operatives have both a moral and a statutory 

duty to confirm that trust by being professional in every way they perform their work.  

Employees have a legal responsibility defined by the Health and Safety at Work Act 1974 

to work safely and to safeguard the safety of themselves and others.  Individuals can be 

prosecuted for failing to comply with the requirements of the Act.  Individuals are 

responsible for own actions, omissions or failings. 

 

Employees are required to notify their Manager of any hazards or particular risk at work, 

of which they become aware.  Failure to comply with company safety rules or statutory 

regulations is classed as gross misconduct and is liable to disciplinary action and 

dismissal.  It may also lead to prosecution. 

 

The Managing Director is available to advise on any Health and Safety matters. 

 

REMEMBER MAGNUM SCAFFOLDING and its employees are in the SAFETY BUSINESS 

NOT the “Risk Business”. 
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1.2 Policy Statement 

 

It is the policy of this Company that its operations are executed in such a way as to 

ensure that as far as reasonably possible, the health, safety, and welfare of all its 

employees and any person who could be affected by its operations will be maintained. 

 

It is a management function to provide the right circumstances under which work may 

be carried out safely.  However, all employees must understand that they have a legal 

duty not only to work in a safe manner, but also to co-operate with the management 

in any efforts to carry out their responsibilities. 

 

The Company will maintain close co-operation with Clients, suppliers, Health and 

Safety Executive and Safety Advisors to ensure the procedures and practices are 

satisfactory.  The Company will ensure that assistance is given to clients in regard to 

safety requirements. 

 

The Company will make every reasonable effort to promote amongst its employees a 

positive health and safety culture.  All staff will be included fully in the promotion of 

safe working practices and the reporting of unsafe conditions or practices. 

  

This Policy Statement is reviewed annually and will be subject to amendment periodically. 

 

 

Signed………………………… …………………        Date…September 14, 2016    

Revision Date.  August 2016  

 

 
1.3 Objectives 

 

a)  To promote a positive health and safety culture 

b) To recognise and evaluate hazardous areas within the Companies activities 

exposing employees to health risks, remove or reduce the risk as far as is 

reasonably practicable.  Develop, implement and use safe systems of work. 

c)  Identify employee-training needs and deliver appropriate training to that ensures 

they are competent in the environment, task and use of equipment. 

d) Provide suitable personal protective equipment and safety equipment when 

necessary. 

e)  Involve all staff in promoting a positive health and safety culture through inclusive 

communication and consultation.   

f)  Provide adequate and sufficient health monitoring processes. 

g) To ensure all-statutory obligations are complied with. 
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2. ORGANISATION 
 

  BOARD   
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DRIVERS AND 

YARD STAFF 

 PRODUCTION TEAM   

 
2.1 Responsibilities  

 

The Board will ensure that the Policy Statement and objectives identified therein are 

implemented.  They will ensure that company policies and procedures reviewed on a 

regular basis to reflect the requirements of current legislation and that those policies 

and procedures are appropriately organised, monitored and reviewed.  They will 

ensure that they are informed of the requirements of current legislation, good practice 

and company Health and Safety performance. 

 

The overall responsibility and functions of staff with regard to Health and Safety is 

identified in individual detailed job descriptions. 

 
2.1.1 Managing Director /Health and Safety Director 

 

Will be responsible for the implementation of the Company’s Health and Safety 

Policy and will ensure that all employees and sub-contractors engaged by the 

Company observe the Company Safety rules. 

 

The MD will monitor and review the Health and Safety performance including 

accidents, occupational health monitoring and customer policies and 

procedures.  Be aware of current Health and Safety legislation and good 

practice. 

 

Ensure the above information is brought to the attention of the board and 

implement changes to company policy.  
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2.1.2 Production Manager. 

 

Implement the Company’s Health and Safety Policy throughout production 

processes and ensure that all employees and sub-contractors engaged by the 

Company observe the Company policies and procedures. 

 

Report on Health and Safety performance to the Managing Director. 

 
2.1.3  Contracts Manager 

 

Implement the Company’s Health and Safety Policy and ensure that all 

employees and sub-contractors engaged by the Company observe the 

Company Safety rules. 

 

Carry out quarterly company safety Inspections and regular site safety 

inspections ensuring that acceptable standards of working practices are being 

maintained and that acceptable standard of scaffolding structures are achieved. 

 
2.1.4 Site Supervisor 

 

You are responsible to our client’s site manager whilst working on site.  The 

contracts manager will ensure that you are provided with all information of 

pertinent hazards or safety systems as well as introducing you to the Site 

Management and arrangements for health and safety on site. 

Whilst working on site you must report the following to Site Management and 

your Manager: 

 Defective plant, machinery, tools or other equipment 

 Systems of work or conduct that constitutes a hazard to yourself or any 

other person. 

 Information and suggestions that may assist the safety performance of 

the Company. 

 All Accidents and dangerous occurrences. 

  

Correctly use items or safety equipment and protective clothing when 

appropriate and when so directed by a person in authority. 

 

You must at all times co-operate in the fulfilment of the objectives of the 

company safety policy and site specific risk assessment and method statement. 

 

Encourage your subordinates to communicate any matter of concern they may 

have for the health and safety of themselves or any other persons and ensure 

the information to the contracts manager and that their concerns are 

adequately addressed. 

 
2.1.5 Operations Staff - Scaffolders and Drivers. 

Report to your team leader the following: 

 Defective plant, machinery, tools and other equipment 

 System of work or conduct that constitutes a hazard to yourself or any 

other person. 

 All accidents and dangerous occurrences. 

Correctly use items of safety equipment and protective clothing when 

appropriate and when directed by a person in authority. 
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You must at all times co-operate in the fulfilment of the objectives of the 

company safety policy and site specific risk assessment and method statement. 

 

Communicate any concern that you may have over yours or any other persons 

Health and Safety to your Team Leader/Supervisor. 

 
2.2 Communication  

 

You are able to talk to your direct supervisor about any concern you may have 

regarding Health and Safety.   

 

Communication processes are to keep you informed and to encourage your active 

participation in creating a positive health and safety culture.  Staff are encouraged to 

participate in the setting performance standards and policies of the business.   

 

The company will comply with the requirements of the “Health and Safety 

(Consultation with Employees) Regulations 1996. 

 

Induction.  Every employee is fully inducted into Magnum Scaffolding within one 

month of commencing work with the company.  Essential information is conveyed in 

the initial induction and PPE requirements addressed before the employee is allowed 

to commence work.  

 

Staff Development Process.  As well as the overall objective of the process to assist 

the development of the individual an element of the meeting will involve you being 

consulted on the Health and Safety performance of the business. 

 

Team Brief.  The Team Briefing process is an integral element in the communication 

of Health and Safety issues.  The Team Briefing process is described in detail in the 

company handbook.  The Team Brief takes place a minimum of once every two 

months, the information cascades from the Board throughout the organisation.  Local 

issues will be added as appropriate.  Staff are encouraged to raise concerns or offer 

suggestions that are noted, passed onto the Board and acted on by the Board when 

appropriate.  

 

Tool Box Talks.  Tool Box talks will be delivered by Team Leaders on a weekly basis 

in support of improving the knowledge and conduct of staff in regard to achieving high 

standards of Health and Safety performance.  Subject areas will be provided to Team 

Leaders by the Contracts Manager or may be requested by Site Managers on 

individual sites.   

 

Team Leaders will also deliver short talks / briefs at the beginning of each shift to 

advise their team of what is going on during the day and of any pertinent hazards to 

be aware of.  

 

Newsletter.  Newsletters are published every quarter and issued to all employees.  

All important and relevant Health and Safety and Training information is included in 

the Newsletter. 

 

Company Meeting.  You will attend an annual planning meeting where Health and 

Safety will form an integral element of the agenda. 

 

Team Objectives.  During the annual meeting a number of key team objectives 

designed to meet the coming years business plan are discussed and agreed.  Health 

and Safety objectives are an extremely important element of the plan.  Progress 
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towards meeting the objectives will be discussed at Board, Team Leader and Staff 

Development meetings.     

 

Site Supervisor Meetings.  Health and Safety is the first item on the agenda of 

Team Leader meetings held every six months.  Team Leaders are encouraged to 

identify their own and their team concerns with regard to Health and Safety and to 

contribute to the meeting with ideas, solutions and initiatives. 

 

Production Meeting.  A monthly production management meeting will review health 

and safety performance, new legislation, new policies and procedures and customer 

requirements. 

 

Board Meetings.  The Board is responsible for monitoring the effectiveness of the 

company Health and Safety Policy.   

 

The Board will review all feedback from staff obtained from the communication 

process. 

 

The Board ensures that the company learns from its experience and appropriate steps 

are taken to promote health and safety.   

  
2.3 Competence 

 

The Recruitment and Selection Process is designed to identify competent staff, that 

are selected with regard to the detailed job description.    

 

The Board will assess levels of competence required to safely carry out all activities of 

the business.  

 

Job Descriptions and Competence levels will be reviewed annually with regard to the 

legislative requirements, business plan and staff development reviews.   

 

The staff development reviews will identify gaps in individual competence and set 

improvement objectives.   

 

The annual Training Plan will identify all training requirements on an annual basis.   

 
2.4 Allocation of Finance 

 

The Board is responsible for constantly reviewing the statement of intent setting out 

the objectives of the business. 

 

Training priorities will be agreed with regard to the business plan and feedback from 

staff development reviews. 

 

The board will produce detailed financial budgets and forecasts at the beginning of the 

company financial year including identification of sources of funding for the 

implementation of Training plans and Health and Safety policies. 

 
2.5 Monitoring. 

 

The monitoring of Health and Safety performance will take place by implementing the 

following processes.  Site Safety Inspections, Site Meetings, Company Inspections, 

Staff Development Reviews, Time Sheets, Team Leader Meetings, Production 

Meetings, Board Meeting Reviews, Annual Health and Safety Report and Reactive 

Monitoring 
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3. ARRANGEMENTS 
 

3.1 General Safety Rules 

 
3.1.1 Safety Regulations 

 

Safety Regulations are “Statute Law” and both the Company and individual 

employees are required to comply with them.  Failure to comply can lead to 

prosecution, heavy fines and in some cases imprisonment.  This can mean you. 

 

The Health and Safety at Work Act 1974 is the underpinning Act for Health and 

Safety in the UK and underpinning this legislation is the Management of Health and 

Safety at Work Regulations 1999.  The Health and Safety Working at Height 

Regulations 2005 are relevant to the scaffolding industry as well as the 

Construction (Design and Management) Regulations 2015.  There are numerous 

other Regulations relevant to specific activities at work including Confined Spaces, 

Control of Substances, Display Screen Equipment, Noise and Manual Handling. 

 

These Acts and Regulations exist for the protection of employees, persons at work 

employed by other companies, members of the general public or anyone who may 

be affected by work activities. 

 

Work activities can also be subject to Approved Codes of Practice (ACOP) that are 

issued by the Health and Safety executive (HSE) and have quasi-legal status. They 

are not law but can be used in court as evidence of good practice.  In the 

scaffolding industry TG20:13 published by the NASC is a recognised code of 

practice.  Health and Safety Guidance Notes (HSG) are also published by the (HSE).  

The National Access and Scaffolding Confederation publish pertinent safety 

guidance (SG) and Technical guidance (TG).  Of particular importance is SG 04:10, 

Preventing falls in scaffolding.    

 

There are areas that in addition to the statutory rules governing our scaffolding 

operations there will be the need for additional rules and systems of work to be 

observed. 

 

1.  We are required to work from time to time in client’s premises. Special risks 

and associated safety rules are in force in those premises.  In such cases, 

client’s safety rules and regulations will be given full recognition and be 

observed while conducting our business in those premises/sites.  Where this is 

likely to create a conflict of safety interests, priorities are to be decided by 

managers and safety departments concerned (i.e. client and Magnum 

Scaffolding) 

 

2.  Working in situations of special risk will involve rigorous systems of work 

being applied.  Examples are Railway, Radiological and Confined spaces. 

 

Horseplay, fighting, or practical jokes can and frequently do lead to serious 

injuries.  They are not permitted and may result in disciplinary action on the 

basis of “gross misconduct”. 

 

Consumption of Alcoholic drinks and drugs are forbidden during working hours.  

This is considered gross misconduct. 
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3.1.2 Method Statements and Risk Assessments. 

 

The requirements of “The Management of Health and Safety at Work Regulations 

1999” will be complied with by the company.  The assessment of risks in all 

aspects of the business operations have taken place and are recorded.  The 

company has produced a detailed generic method statement for carrying out its 

operations that is published in the employee handbook.  

 

A method statement and risk assessment pertinent to each individual contract 

undertaken is to be produced.  The information is conveyed to the site team 

before commencing work on the contract. 

 
3.1.3 Human Resource Policies. 

 

The company has and operates detailed policies and procedures in relation to 

Recruitment, Selection, Induction and Training.  As well as a Staff Development 

Review.  These policies and procedures underpin the management of Health and 

Safety.  Management will observe and apply the procedures in practice. 

 
3.1.4 Good Housekeeping: 

Good Housekeeping, cleanliness and tidiness are the first steps in safety.  This not 

only applies to cabins, vehicles and welfare facilities but also to work areas. 

 

3.1.5.  Materials and Equipment. 

 

Only materials provided by or approved for use by Magnum Scaffolding shall be 

used in Magnum Scaffolding production operations. 

 

  

Tube  

New Tube, to BS EN 39 Type 4 will be purchased.   

Tube shall be free from distortion; undue corrosion, splits, and laminations or 

surface flaws. 

 

Tube is to be cut with a proprietary tool that produces a flush clean finish.  

Rough cut tube with jagged edges is particularly hazardous users and 

scaffolders.  Any such tube identified in a scaffold is to be reported to the user 

and the appropriate remedial action to remove the hazard implemented.  

 

Distorted tube can be straightened into serviceable use with the use of tube 

straightening equipment.  This service is usually carried out by a specialist 

company. 

There is a risk when distorted tube is fed into the machine. 

The Tube Straightening Company must provide a Method Statement and Risk 

Assessment before being instructed to commence operations.  Those 

statements are to be assessed and approved before work is carried out. 

 

Fittings 

New fittings purchased will comply with BS EN74 – 1:2005. 

A competent person must examine all fittings on the return to the yard.  They 

will be re inspected before being batched for re-use. 

 

Proprietary Beams. 

Beams supplied from different manufacturers vary in strength.  Manufacturer’s 

data sheets identifying the properties of beams are to be secured from the 

supplier. 
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The Engineer is to be provided with the load bearing details of the beams to be 

used in the scaffolding. 

 

Any damaged or cut beams are to be scrapped.  

 

Boards 

The company will purchase boards that are graded to comply with “BS 

2482:2009 Specification for Timber Scaffold Boards. 

Where practically possible the batch reference will be embossed on the edges 

of the boards. 

 

Yard Staff and site teams will be acquainted with the content of TG5:10 in 

relation to the inspection of scaffolding boards to help in ensuring only good 

quality boards are delivered to site. 

 

Care and Maintenance of Boards will be to the process and details detailed 

within NASC TG6:10 “Care and Maintenance of Scaffold Boards”. 

Boards will be inspected by Yard Staff before delivery to site, and before being 

returned to stock. 

 

Site teams will be diligent before placing boards on the scaffolding to ensure 

that they are in good order and free from defects.  Site teams will take 

particular care on dismantling scaffolding to identify and record any damage 

caused by the user.  If the user has used scaffolding boards for other purposes 

of installed nails they must be removed by the user before dismantling. 

 

All scaffold boards should remain unpainted (except for identification 

markings) so that natural defect can be easily seen.  All boards should be free 

from splits, decays, and damage that could affect their strength.  Boards not 

acceptable for use in scaffold are stored separately and clearly marked to 

prevent unauthorised use. 

 

Repairs to boards will be with proprietary nail plates installed with a 

proprietary nail plating machine. 

 

Storage of Boards. 

Boards will be stored outside in rows of no more than four boards high.  Each 

row will be separated by a small spacing batten.  A space will be left between 

every tenth board in each row. 

 

The boards will not be strapped during a prolonged period of storage.   

 

REMEMBER: IF IN DOUBT - TAKE IT OUT - ASK YOUR SUPERVISOR. 

 

Tools and Equipment 

Where any plant or equipment is provided, always ensure that all safety guards 

are in position and that safe operating procedures are observed. 

 

Ladders 

There is a considerable amount of legislation applicable to the construction and 

use of ladders. These rules apply equally to scaffolders during erection and 

dismantling of scaffolds, as they do to the provision of a ladder for access to 

the finished scaffold. 
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All ladders should be inspected carefully and frequently.  The following points 

should be checked: 

- Timber ladders for splits and cracks, splintering, warping, or 

bruising.  Metal ladders for distortion, or other damage. 

- Rungs and rung supports for signs of undue damage or wear. No 

ladder must be used with a damaged or missing rung. 

 

Ladder Classification 

 

The UK has three ladder classifications.  Under BS 1129 (Timber Ladders) and 

BS 2037 (Metal Ladders), timber and metal ladders are divided into two 

classes:- 

 

•    Class 1       Industrial Duty.  The heaviest duty is suitable for 

construction work where the ladder is subject to substantial loads  

                         Marked with a blue label stating class 1 – Industrial – 175kg. 

 

•    Class 3       Domestic Duty.  Light duty   

                         Marked with a red label stating Class 111 – Domestic – 125kg  

 

•    EN131        Trade Duty.  For lighter trades, such as decorating, 

where relatively low loads are involved. 

                         Marked with a green label stating class EN131 – Commercial – 150kg. 

 

 

Only Class 1 Ladders should be considered for scaffolding applications. 

 

Extension ladders are unsuitable for scaffolding operations. 

 

 

 

REMEMBER: THESE RULES APPLY EQUALLY TO SCAFFOLDERS DURING ERECTION 

AND DISMANTLING OPERATIONS, AS THEY DO TO THE USER OF A COMPLETED 

SCAFFOLD.  

 
3.2 Scaffolding Operations. 

 

Scaffold Erection/ Dismantling 

Working platforms must be erected in compliance with the Working at Height 

Regulations 2005 and TG20:13.They are to be erected by a competent person 

holding an appropriate CISRS card, providing adequate space and access for 

the people using the scaffold. 

 

It is Magnum Scaffolding Policy that all scaffolding operatives are issued with 

Safety Harnesses, receive appropriate training in their use and inspection, and 

operate within the recommendations of NASC Guidance SG4:10. 

 

Scaffolders are issued with various safety harnesses that are to be used where 

appropriate including, work positioning, dual work positioning and double 

lanyards. 
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It is the policy of Magnum Scaffolding, where practically possible to erect and 

dismantle scaffolding structures using collective fall protection techniques.  

Suitable equipment to achieve this objective will be issued to site teams, 

including the scaffolding step. 

 

A contract specific Method Statement will be produced for each site.  The 

Method Statement will be revised to address any changes in circumstances, 

identification of new hazards or changes of scaffolding specification.  The 

Method Statement will be amended particularly in relation to changes to ties or 

the arrangement of the scaffolding. 

 

A Scaffolding Plan will be prepared for the erection and dismantling of more 

complex scaffolding. 

 

Any “non standard scaffolding” as defined by TG20:13 will be subject to 

strength and stability calculations and Design. 

“Special Scaffolding” that requires a design includes:- 

Edge Protection, Fans, Loading Bays, Cantilevers, Bridges, Birdcages, Hoists, 

Walkways, Ramps and Gantries. 

 

Magnum will work to the users Temporary Work procedure.  Magnum will 

advise the customer to ensure that they comply with the requirements of the 

regulations. 

If the customer does not have a temporary works policy or it does not comply 

with the requirements of the regulations Magnum will use the company “Design 

Policy”. 

 

Where any scaffold has been designed, no deviation from the design must be 

made without the express consent and approval of the Design Engineers.  

 

The management of “Special Scaffolding” will as a minimum comply with the 

requirements of the Magnum “Design Policy”.  No “non standard scaffolding” 

will be handed over to the user without evidence that the appropriate strength 

and stability calculations have been completed. 

    

Where possible the company will invest in proprietary systems where collective 

fall protection work procedures have been designed in, including Staircases and 

Temporary Roofs.  

 

Work will not commence until the supervisor is satisfied with the ground 

conditions and the scaffolding and surrounding area are clear from debris, dust 

and rubble. 

 

Study the Method Statement in your Handbook, details of the safe erection of 

scaffolding.  Specific erection details and Method Statements will be applicable 

in situations of particular risk to others.  If in doubt, please contact your 

Supervisor. 

 

Use of ladders 

 

The regulations stipulate that where practically possible the principal contractor 

should select suitably constructed proprietary access stairs as a means of 

access to scaffolding.   

 

Hierarchy of Access. 

1.  Staircase. 
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2.  Ladder Access Bay with single ladders. 

3.  Ladder access bay with multiple height ladders. 

4.  Internal ladder, with protection to opening. 

5.  External ladder access with a safety gate. 

 

Ladder access, subject to Risk Assessment, can be used if more suitable access 

equipment is not justified due to short term work, low risk or where there is 

restricted space.   

  

Consideration by the Principal Contractor should be given to a separate means 

of escape from scaffolding; ladder access for the purpose of emergency exit 

may be unsuitable. 

 

Arrangement of Ladders. 

 

The ladder should be installed at a Rake of 4 to 1 (75 degrees), preferably 

projecting 1.05m or with the provision of another suitable handhold.  

The stiles are to be securely attached to the scaffolding at the top. 

Openings at boarded levels within the working platform are to be avoided, but 

where specified by the customer, they are to be kept to a minimum 

dimensions. Tubular material and fitting edge protection is to be installed to 

the perimeter of the opening.   

The ladder must rest on a firm base and be supported equally on both stiles. 

 

SG25:10 Access and egress from scaffolds provide suitable guidance.   

  

Ladders must be secured near the top to prevent movement by slipping or 

tipping sideways. Where a ladder cannot be secured at the top, it should be 

secured near the base by guy lines or lashing to stakes. Where this is not 

possible someone must hold the ladder steady when it is in use. 

 

Where the ladder is fixed against the scaffolding a ladder gate will be provided.  

Where ladder are built within a scaffolding structure the opening in the lift 

where the ladder projects through is to be protected with edge protection to 

the perimeter and provided with a suitable access gate / swivel tube guard 

subject to customer specification. 

 

Guard Rails and Toe Boards 

You must work off the maximum number of boards it is practical to place onto 

the lift with respect to the work process.  All boards to boarded lifts, including 

those decked out temporarily to erect the scaffolding must be properly 

supported.  Guardrails are to be completed at the earliest opportunity on a 

working platform. 

 

Single Guardrails are to be fixed to all non working lifts before scaffolding 

operations commence and remain in position.   

 

Guardrails shall be fitted where a working platform is in use, at not less than 

1.0m above the platform.  Toe-boards a minimum of 150mm in height above 

the decking shall be provided and the space between the guardrails and toe-

boards shall not exceed 470mm. 

 

A properly constructed and secured Brick Guard is sufficient to close the gap. 
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Use of Power Tools   

Certain items of equipment are restricted to use by authorised operatives with 

the appropriate level of competence only.  These include:  Circular Saw - 

Cartridge Fixing Tools - The Changing of Abrasive Wheels, Discs, and Grinders. 

 

 

Electric Tools 

All portable tools must be adequately earthed and have guards in place.  Power 

rating should not exceed 110 volts.  Always check the condition of cables and 

plug lead connections before use.  Never use frayed or damaged leads. 

 

Be sure that power tools are switched off and motion has stopped before 

setting down the tool.  Never leave power tools unattended. 

  

Abrasive Wheels 

Under no circumstances will employees use abrasive wheels to cut scaffolding 

equipment. 

 

It is illegal for any person to change, re-fix or mount an abrasive wheel, unless 

they have been trained and awarded a certificate of competence in accordance 

with the Abrasive Wheels Regulations and have been duly appointed in writing 

by the employer. 

  
3.3 Permit to Work Systems 

 

The use of a “Permit to Work” is to ensure safe working methods and conditions are 

implemented in known hazardous work areas.  A Permit to Work should be regarded as the 

premier instruction. 

 

REMEMBER: “PERMITS ARE FOR YOUR PROTECTION OBSERVE THEM AT ALL TIMES” 

  

Every “Magnum Scaffolding employee, without exception, will observe the conditions laid 

down by the client when working on sites operating “Permit to Work” systems.   

 

REMEMBER: “NO-ONE IS TOO IMPORTANT TO COMPLY”. 

 
3.4 Electrical Safety 

 

The company will comply at all times with the requirements of the “Electricity at Work 

Regulations 1989”. 

 

Electrical circuits in premises will be checked during three monthly safety inspections and 

annually by a competent person.  Any defects identified will be repaired by a competent 

person at the earliest opportunity.  The outcome of annual inspections and safety inspections 

will be recorded. 

 

All Electrical equipment including items of yard plant, portable tools and office equipment will 

be pat tested by a competent person on a biennial basis.  The outcome of the pat testing will 

be recorded. 

 

Only 115v portable electrical equipment will be used by employees. 

 

Staff will be encouraged to inspect electrical equipment before use.  If defects are identified 

the equipment will not be used and the defects reported to their Manager. 
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 Electrical Signs on Building.  Under no circumstances will work progress 

on a building that has electrical equipment attached to it until the owner / 

principal contractor confirms that such equipment is isolated. 

  

 Electrical Equipment on Scaffolding.  When electrical equipment is 

attached to the scaffolding structure or electrical equipment is used on the 

scaffolding structure the user must be instructed to obtain advice from a 

competent person with regard to earthing of the scaffolding structure.  

Advice can be obtained from SG3:08.   

 

 

 Overhead Cables 

No work will take place near electrical cables unless you have been positively 

advised that they are safe.  Regard every overhead line as being electrically 

charged unless advised in writing to the contrary.  Observe and obey all 

warning notices and barriers erected for your safety. 

 

Do not stack, load or offload equipment or materials in the vicinity of overhead 

cables.  This particularly applies to scaffold tubes, metal or metal bound 

ladders and reinforcing steel. 

 

Remember you do not have to touch a high voltage cable to receive a shock.  

Under certain damp conditions, electricity can jump anything up to 20ft.  

 

 REMEMBER: STAY ALERT AND KEEP CLEAR OF ALL CABLES. 

 
 

3.5 Fire Prevention and Protection 

 

 

The company will comply with the requirements of “The Regulatory Reform (Fire Safety) 

Order 2005. 

 

Risk Assessment will be carried out and recorded to identify hazards and control measures in 

all its operating premises.  This risk assessment will be recorded.   

 

A Fire Safety Plan will be produced identifying all signs, escape routes and fire protection 

equipment that are installed on premises. 

 

The quarterly safety inspection will be used to check that all equipment and signs are in order 

and in place. 

 

Fire extinguishers and fire safety equipment will be inspected on an annual basis by a 

competent person the outcome of this inspection will be recorded. 

 

The Fire protection plan will be discussed with employees at Induction. 

   

Obey all “No Smoking” and “No Naked Flames” signs. 

Make yourself familiar with fire exits from your workplace and with fire alarms. 

 

Keep fire fighting equipment and fire exits and passageways clear at all time and ready for 

immediate use. 

 

Do not put clothing on or near to heating appliances in mess rooms. 

Report all fire hazards to your supervisor. 
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Pay attention to fire protection procedures during site inductions. 

 

 

 

TYPES OF FIRE EXTINGUISHERS 

Water  (Red)   

W 

Foam (Cream)  

F 

Powder (Blue) P Co2 (Black) C Halon (Green)  

H 

CLASS: TYPES OF FIRE (Materials): W F P C H 

A Combustible Solids, e.g. wood, paper, etc. / / X / / 

B Flammable Liquids, e.g. oil, paint, petroleum. X / / / X 

C Gases, e.g. natural gas.  Acetylene. X X X X X 

D Metals X X / / / 

Note: Do not attempt to extinguish a gas fire with an extinguisher.  Isolate source 

of the gas if it is safe to do so. 

Key:       / = Suitable for Use.                             X=MUST NOT be used on this type 

of fire. 

 

 
3.6 Protective Clothing and Equipment  

 

The company will comply with the requirements of the “Personal Protective equipment 

Regulations 1992.  The type and quality of Personal Protective equipment to be issued to 

staff will be specified within the Method Statement. 

 

PPE will be inspected on a daily basis.  The outcome of inspections will be recorded on the 

Supervisors Weekly safety report. 

 

 Foot Protection 

Boots, Shoes or trainers with a steel toecap must be worn at all times when 

working for this company. 

 

 Head Protection 

The Company provides safety helmets of approved quality for your protection.  

The company will comply with the “Construction (Head Protection) Regulations 

1989.  You must use your helmet at all times whilst at work and look after 

them.   

 

REMEMBER:  “a damaged helmet can be replaced - a damaged brain cannot”.   

 

It is essential for your safety that helmets are properly fitted with the cradle insert. 

 

REMEMBER: Helmets must be worn in the vicinity of construction sites and in 

designated hard-hat areas. 

 

REMEMBER:  it is a safety requirement of your employment for you to wear your 

safety helmet.  You can be fined up to £20000 if prosecuted by the Health & Safety 

Executive if you fail to do so. 
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 Eye Protection 

Safety Goggles are provided for your protection and comfort in certain 

conditions.  Where certain specified processes are being carried out, it is 

compulsory, to wear eye protection.  Failure to observe this rule can result in 

dismissal and prosecution. 

 

It is a requirement of many Principal Contractors that eye protection is worn on 

their Construction sites at all times.  Magnum Scaffolding recommends that eye 

protection is worn by staff whilst working on site at all times.  

 

 Clothing.   

It is a requirement of many principal contractors that full length trousers and 

tee shirts with sleeves below the elbow are worn.  If there are specific 

requirements with regard to clothing on site, you will be advised in the 

company Method Statement and at site Induction. 

 

 REMEMBER:  YOU ARE ALREADY USING YOUR LAST PAIR OF EYES! 

 

 Hand Protection  

Industrial gloves are provided where hand protection is necessary.  When 

gloves become damaged or suffer excessive wear they should be replaced.  

The majority of principal contractors have a policy that stipulates gloves are 

worn at all times whilst working on site.  It is particularly dangerous to operate 

machinery whilst wearing torn gloves. 

Magnum Scaffolding recommends that hand protection is worn by staff whilst 

working on site. 

 

 

REMEMBER: YOU ARE ALREADY USING YOUR LAST PAIR OF HANDS! 

 

 Hearing Protection 

Whenever possible, noise is reduced to acceptable and safe levels at source.  

Where your work exposes you to excessive and prolonged noise, ear protectors 

are provided and should be used. 

 

You will be advised at the Site Induction if ear protection is required.  You will 

be advised what is required and areas where ear protection is required will be 

clearly marked.   

 

Where ears protection is required you should keep it clean to avoid infection. 

 

 Dust Masks. 

The company will train staff to be qualified for Face Fitting of masks.  

Appropriate face fitting kit will be retained.   

All staff likely to be exposed to dust will be face fitted and issued with the 

appropriate mask. 

A record will be retained.   

Name of the person. 

Make, model and size of face piece to be used.   

The test exercise performed.   

Fit Test method used.   

Measured fit factor. 

Pass level and Date of the test. 

Details of the person carrying out the test.   
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 Protective Clothing 

Suitable protective clothing is available for work in inclement weather and 

severely exposed sites. 

 

    

 

 Safety Harness, Rescue Equipment and Lifelines 

A system of safety harnesses and associated fall prevention equipment has 

been provided for your safety and protection, including work positioning 

lanyards and dual work positioning lanyards.   

 

Safety harnesses are to be worn at all times when working at height.  The 

harnesses must be used as directed in SG 04:10. 

 

  

  

REMEMBER:  UNDER NO CIRCUMSTANCES MUST HARNESSES, LIFELINES AND 

ASSOCIATED EQUIPMENT BE MISUSED. 

  

 Inspection and maintenance of personal fall arrest equipment and personal 

protective equipment 

 

 Employers must ensure adequate arrangements are made for the storage and 

inspection of all fall protection equipment, so that it is maintained fit or use. 

 The Health and Safety Executive (HSE) and the NASC recommend three levels or 

inspection for all personal fall protection equipment, as a minimum requirement: 

I. Pre-use checks by the Scaffolder 

II. Detailed inspection at least every 3 months, by a competent person, with records 

kept. 

III. Interim inspections, as identified through risk assessment e.g. arduous work 

environment. 

 Employers must ensure that specialist equipment, such as inertia reels or rescue kits 

are stored, maintained and inspected in accordance with the manufacturer’s 

recommendations. 

 If any defects or concerns are identified as a result of a pre-use check or detailed 

inspection then the equipment must be withdrawn from use and destroyed. 

 Any lanyard or harness that has been used to arrest a fall should never be re-used 

and the equipment destroyed. 

 

Maintenance and storage 

 

Good maintenance and storage of your PPE will prolong the working-life of your 

product, while ensuring your safety: 

 The harness should be cleaned with water and a mild soap. Never use acid, solvents 

or anything based on this. 

 Leave it to dry in a well-ventilated area, away from sources of heat. Store the harness 

away from humidity and ultraviolet light. 

 Avoid any corrosive atmosphere and excessive heat or cold. 

 

 

Personal fall arrest equipment manufacturers’ instructions 

 

Under the legislation on PPE, product information must be supplied by the manufacturer. This 

information should be included in the training provided by the employer before using the 

equipment. 
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Rescue 

 

 When planning work at height, employers MUST consider rescue, should an arrest fall 

occur and a Scaffolder(s) becomes suspended by their personal fall arrest equipment. 

An adequate plan must be in place for every scaffolding operation, where fall arrest 

equipment is used to ensure a speedy rescue. 

 There are health risks associated with any person suspended in a fall arrest harness. 

 

The priority is to rescue any person suspended in fall arrest equipment to a place of 

safety, without placing the rescuers at undue risk. 

 

 Even after a Scaffolder has been successfully rescued following an arrested fall, they 

still may be at risk of harm due to the effects from suspension. All arrested falls where 

a Scaffolder is suspended for a period of time should be treated as a medical 

emergency and urgent medical attention sought. 

 Rescue training must include current advice on post suspension treatment to reduce 

the risk of further injury. 

 The rescue techniques and equipment selected will depend upon the type and 

complexity of the scaffold structure. 

 Employers should choose the most effective method without placing the rescuers at 

unnecessary risk e.g. rescue undertaken from a safe working platform using access 

equipment or remote rescue equipment before resorting to complex rescue equipment 

or exposing rescuers to a risk of falling. 

 All Scaffolders must be trained in the rescue techniques and equipment as required by 

the rescue plan. 

 Rescue equipment specified and trained operatives must be readily available. 

 

 
3.7 Special Risk Situations  

From time to time our Company undertakes contracts on sites and for clients, which 

involve specific inherent risks due to the environment, and/or the clients work 

processes.  In such cases, the client’s protection systems and rules will be given 

priority. 

 

 Asbestos 

“Control of Asbestos Regulations 2012” regulate works with or adjacent to 

asbestos.  The company will only work in where the asbestos removal 

operations are unlicensed.   

When erecting/dismantling scaffolds in conjunction with asbestos removal 

operations, the Asbestos Removal Contractor is responsible for protecting the 

scaffolding. 

 

All staff will receive annual Asbestos Awareness Training.   

 

The Company will refer to “NASC SG2:08 Asbestos Licences and Ancillary Work 

involving the Scaffolding Contractor” and HSC (ACOP) “Work with materials 

containing asbestos - Control of Asbestos Regulations 2006 – L143” to assist 

them with the performance of their duties. 

 

The main risk is work on the refurbishment of building built before 2005. 

The regulations make the Principal Contractor responsible for communicating 

the presence of asbestos.  The Principal Contract must be informed before 

tendering for a project.   
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The company will ensure that the Principal Contractor has carried out 

appropriate research and surveys to identify the presence of asbestos in all 

cases. 

The Principal Contractor must advise Magnum of the presence and location of 

Asbestos in a building which will be passed onto the site team within Method 

Statements and Tool Box talks. 

 

The scaffolding operations on site will be managed to ensure that as far as 

practically possible scaffolding is kept away from the location of asbestos. 

 

A “Reoccupation Certificate” confirming the environment, the surrounding area 

and the scaffolding are free from contamination must be received before 

scaffolding used for access to or near Asbestos works is dismantled. 

 

  

REMEMBER: Asbestos is dangerous - the more careless you are - the more 

dangerous it is! 

 

 Working in Radio Active Sites 

When working on sites subject to ionising radiation, strict legal requirements 

are imposed by the “Ionising Radiations Regulations 1999.  Your duty is to 

observe all sign and instruction and remain clear of all restricted areas, until 

instructed otherwise. 

 

 Working Over Water 

A specific method statement will be issued on before working over water.  

When required to work over water or other liquids employees will always wear 

safety harnesses and approved life jackets, until platforms are full boarded and 

guardrails fixed. 

No person shall work over water, or in such situations described unless these 

safety measures are in operation. 

 

 
3.8 Monitoring of Health and Safety Performance.  

 
3.8.1 Reporting accidents and Incidents. 

The Company is required by law to provide an accident book in which all accidents are 

recorded. 

 

The company positively encourages the reporting of accidents and incidents (near misses).  

There are many more near misses than accidents.  If near misses can be identified it may 

allow us identify and implement appropriate steps that avoid an accident occurring. 

 

If an accident should occur, you must get the appropriate treatment, report the incident to 

your manager and ensure details of the accident are entered into the accident book at the 

place of work the accident occurred and the Magnum Scaffolding Accident book. 

 

There are further legal requirements as laid down in the Reporting of Injuries Diseases and 

Dangerous Occurrences Regulations 2013 where certain accidents and dangerous occurrences 

are to be reported to the HSE.  The Production /manager is responsible for ensuring the 

requirements of the Riddor legislation are implemented. 

 

The details of accidents are collated by the Production Manager and presented to the 

Production meeting for review. 
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3.8.2 Health Monitoring 

 

The health of employees is monitored on a weekly basis.  Employees are to record reasons 

for absence on their time sheet.  Reasons for absence is recorded and defined as Sickness, 

absence due to an accident or absence due to occupational tasks.  A record is collated by the 

payroll department and a report prepared and submitted for the consideration at the 

Production meeting. 

 

Details recorded regarding the health of employees is to be collated during the quarterly 

safety inspection.  Information with regard to occupational health problems is to be 

presented to the Production Meeting by the Production Manager.  

 
3.8.3 Safety Inspections. 

 

Site Inspections.  Site inspections will take place at a frequency of no more than every two 

weeks.  A safety inspection of the site will take place each visit by the contracts manager.  

Where defects or hazards are identified they will be recorded on the Scaffolding Inspection 

Form.  The manager will discuss health and safety standards of work procedures, scaffolding 

structures and the site with the Team Leader each visit to site.  

 

The customer will be advised of any matters identified and issues will be resolved.  

 

Quarterly Safety Inspections.  A safety inspection of PPE including the inspection of 

harnesses, Vehicles and Premises will be carried out by the Contracts Manager every three 

months. The outcomes will be recorded on the appropriate documentation and reported to 

the Board for appropriate action.  Any action identified will be communicated to staff through 

appropriate communication channels. 

 

Attendance, Occupational Health and Sickness absence will be investigated during the 

inspection.  

 
3.8.4 Production Meetings.   

 

Accidents, near misses, Safety Inspections and Site Inspections will be reported at the 

monthly production meeting by the Production Manager.   

 

The Contracts Manager will report on the outcomes and information regarding Health and 

Safety from Staff Development Reviews and Team Leader Meetings. 

 

Any customer Health and Safety requirements will be discussed and noted.   

 

Performance against the Production Team objectives will be monitored. 

 

Any necessary action decided will be implemented by the Production Manager. 

 

A report and Recommendations will be prepared by the Production Manager for submission to 

the Health and Safety Director.   

 
3.8.5 Board Meeting.   

 

Annual.  The Health and Safety Director will report Health and Safety performance and 

changes to current legislation and customer requirements to the board on a two monthly 

basis. 

 

Performance against the Policy Statement objectives, Statement of Intent and Production 

objectives will be monitored and measured. 
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Annually the Board will:-  

 

Receive a Health and Safety Report    

Endorse Production Team objectives. 

Ensure amendments to Health and Safety Policies are implemented. 

Review Health and Safety Policies and Human Resource documentation 

 

The Board will review the information and ensure that any necessary amendments of policy 

required to address failures in performance are planned, arranged and implemented. 

 
3.8.6 Reactive Monitoring and Investigation 

 

The Managing Director will investigate all accidents; the outcome will be reported directly to 

the board for the implementation of action.   
 

3.9 Transport 

 

Drivers and Operators  

 Drivers or operators of plant or machinery must have written authorisation 

from their manager before driving a company vehicle. 

 Regulation 9 of the “Provision and Use of Work Equipment Regulations 

1998” will be complied with.  Employees must be provided with the 

necessary Information Training Instruction and Supervision in the operation 

and use of all vehicles plant and equipment before use. 

 Drivers of a vehicle are responsible to ensure routine maintenance is 

undertaken. Tyre condition and pressure, water and oil levels must be 

checked daily. Vehicles must be kept clean and tidy. The Driver Vehicle 

Check and Defect Report must be filled in every day. Any defects identified 

must be reported immediately.  

 Do not permit any person to ride on your vehicle unless there is a place 

provided for this purpose. 

 Do not leave your vehicle unattended with the engine running or keys in 

the ignition. 

 Before driving off, make sure your load is secure and the load does not 

interfere with the safe driving of your vehicle. 

 Never reverse your vehicle without assistance if your rear view is any way 

restricted. 

 Drive with care and consideration for others. 

 

Unloading of vehicle beds 

 

Where practically possible vehicles will be loaded and off loaded utilising 

mechanical handling. 

Access to the bed of a vehicle is to be via a properly secured ladder or steps. 

The perimeter of the loading area of the vehicle is to be protected with edge 

protection. 

Vehicles are to be fitted with warning lights and the controls identified within 

the method statement are to be observed when loading or unloading vehicles. 

 

 
3.10 Young Persons  

 

It is recognised that persons under eighteen years of age are at special risk and must 

be carefully instructed and properly supervised in their work. 
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They will not under any circumstances drive any site vehicle or mobile plant, give 

directions to a crane, operate a hoist or haulage winch, unless undergoing supervised 

training by a person qualified for this purpose. 

 

(a) Operate any machinery unless he has successfully completed a course of training.  

 

 
3.11.1 Noise 

 

The company will comply with the requirements of the “Control of Noise Regulations 2005” 

 

 Hearing Protection is provided and must be used when carrying out the 

following tasks.   

 Using Hand tools such as saws, drills and cutters.  Loading and Unloading 

Scaffolding.  

 When you are instructed to do so on site where operations by others may 

cause a hazard. 

 

 
3.11.2 Dust 

 

There a three main types of construction dust. 

 

Silica Dust.  Present in sand, sandstone and granite.  Commonly found in construction 

materials such as concrete and mortar.  The silica is broken into very fine dust during the 

construction process known as “Respirable Crystalline Silica or RCS” 

 

Non Silica Dust.  Gypsum, cement, limestone and marble.  Mixed with silica when cutting 

things like bricks.  

 

Wood Dust. Hardwood and Softwood, also MDF and Chipboard. 

 

Construction Dust can cause you harm.  The main dust related diseases are Lung Cancer, 

Silicosis, Chronic Obstructive Pulmonary Disorder and Asthma.  

 

Dust is not just a nuisance; it is a real risk to your health and your lungs. 

 

The Control of Substances Hazardous to Health (COSHH) Regulations sets a limit on the 

amount of dusts that you can breathe. 

This is called a “Workplace Exposure Limit or WEL”.  This limit is the maximum amount of 

dust that can be breathed averaged over a normal working day. 

These limits are not a large amount of dust.  Silica dust for example is no more than a tiny 

pinch of salt averaged over a normal working day. 

 

Construction tasks that create dust. 

Bricklaying waste 

Cutting, grinding, drilling or sanding. 

Dry sweeping 

 

Be aware of:-  

Working in confined work areas, i.e. dismantling internal Birdcages and crash decks. 

Spending large amounts of time exposed to dust. 

 

When dismantling scaffolding on site where there is a danger of large amounts of airborne 

dust being generated, the principal contractor must have implemented control measures 

before off hiring the scaffolding. 
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Where large amounts of airborne dust is experienced whilst dismantling scaffolding the 

scaffolding is to be made safe and scaffolding operations are to be stopped.  The principal 

contractor is to be informed and the dust problem is to be resolved. 

 

Masks are a last resort. 

Where instructed on site, masks must be worn where dust is considered to be a hazard, 

where a risk still exists despite the implementation of all other control measures. 

Problems with the use of masks include, the mask not providing an adequate level of 

protection, filters quickly becoming clogged up and incorrectly fitting masks. 

Masks should not be used unless the user is competent and has received the appropriate 

Information Training Instruction and is appropriately supervised in the safe use of the mask. 

 

Working in a dusty environment for a short period of time is unsafe; such exposure added 

together over a period of years will build up. 

 

The company will ensure that the customer implements engineering controls to eliminate or 

reduce dust as far as practically possible. 

 

Where a dust mask is considered an appropriate control measure the user will be face fitted. 

 

 
3.12 Yard and Plant Equipment  

 

The requirements of the “Provision and Use of Work Equipment Regulations 1998” will be 

complied with in relation plant and equipment owned and operated by the company.  

 

Regulation 9 of the “Provision and Use of Work Equipment Regulations 1998” will be complied 

with, employees must be provided with the necessary Information, Training, Instruction and 

Supervision in the operation and use of all plant and equipment before they are authorised to 

use such equipment. 

 

Forklift. 

 

Unauthorised persons are not permitted to ride on or use the forklift.  Signs are to be 

displayed within the premises and on the Forklift confirming this fact. 

Under no circumstances will the forklift be loaned to any individual, not an employee of the 

company or any outside organisation. 

 

Operation of the forklift. 

 

The forklift is to be immobilised at all times when not in use. 

 

Keys to activate the forklift are to be stored in a secure location within the office.  Authorised 

users, issued with a key are to keep them in a safe place at all times.   

Under no circumstances is a machine to be left running when left by the operator.     

 

‘Forklift in use’ warning signs must be displayed in the yard at all times. The forklift is to have 

a banksman at all times, when being operated in the yard, where other people are present 

 

Operator Training. 

 

The company will implement the provisions of the “Approved code of Practice”, “Rider – 

operated lift trucks:  Operator Training, L117”.  Only employees with the necessary training 

and competence to comply with the requirements of the code of practice will be authorised to 

operate a forklift.  



  Page 26 of 31 

Magnum Scaffolding (Contracts) Limited. 

 

Regardless of the competence of the operator, familiarisation training for the operation and 

use of new equipment will be provided before first use of a new machine by any operator.  

 

Forklift Operators will be randomly checked from time to time by a competent person to 

ensure that Forklifts are being operated safely and that the operator is employing good 

operating techniques.  

 

The company will identify detailed training needs within the company “Training Policy” the 

requirements of which will be implemented.  The policy will be regularly reviewed, as 

circumstances or equipment changes, but as a minimum annually in line with the review of 

the Health and Safety Policy. 

 

 

Inspection and Servicing of Forklifts. 

 

The forklift will be inspected before first use, each day.  The outcome of the inspection will be 

recorded and submitted to the manager. 

If defects are identified the forklift will not be used.  A not to be used sign will be displayed 

on the machine. 

 

A statutory thorough examination of the forklift will be carried out annually by a suitably 

qualified person. 

Management will arrange any defects identified to be repaired at the earliest opportunity, as 

a minimum to comply with the target dates denoted within the statutory inspection. 

On completion of the necessary repairs the inspection will be signed by the repairer to 

confirm that the defects identified have been repaired satisfactorily. 

 

The company will identify detailed Inspection and Servicing requirements within the 

“Inspection and Servicing policy” the requirements of which will be implemented.  The policy 

will be regularly reviewed, but as a minimum annually in line with the review of the Health 

and Safety Policy. 

 

 Strapping Tool - Only trained persons to use the Strapping tool.  Gloves and Eye 

Protection must be worn. The Banding steel must not be waved around and must be 

handled with care. Do not let anyone stand in front of the machine when in use. 

 

 Board Brander - Only to be used by authorised trained persons. 

 

 
3.13 Offices and Premises 

 

 Appropriate health and safety signs will be prominently displayed to comply with the 

Health and Safety (Safety Signs and Signals) Regulations 1996. 

 

 Risk Assessment and Method Statements will be developed and observed in relation to 

work place.  The requirements of the Health and Safety (Display Screen Equipment) 

Regulations 1992 will observed.  Relevance and compliance to Risk Assessment in 

relation to work positioning will be checked during the quarterly safety inspection. 

 

 Never obstruct common walkways or stairs where people would normally walk. 

 

 All fire points will be kept clear of any obstructions. 

 

 Lighting should be appropriate for all tasks performed.  General lighting whether it is 

artificial, natural or both should illuminate the entire room to an adequate standard. 
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 Effective and suitable provision shall be made to ensure that the work area is 

ventilated by a sufficient quantity of fresh/purified air. 

  

 No employee will be permitted to use any equipment not suitable for a specific job. 

 

  
3.14 First Aid 

 

The company will comply with the requirements of the “Health and Safety (First Aid) 

Regulations 1981.  The board will develop appropriate First Aid policies and strategy. 

Management will ensure adequate first aid facilities and expertise is available in all work 

locations.   

 

Staff will be advised of arrangements for the provision of first aid at induction to the company 

and induction to specific sites.  

 

Vehicles and premises will be provided with adequate first aid resources.  

 

Every team will have a member who is qualified as an Emergency First Aider at Work 

(EFAW).  On sites where more than ten scaffolders are employed, one team member will 

have achieved the First Aid at Work (FAW) qualification.  Training plans will be developed to 

achieve this policy. 

 

 
3.15 Control of Substances Hazardous to Health 

 

The company will implement the requirements of the “Control of Substances Hazardous to 

Health Regulations 2002”. 

 

A Hazardous substances inventory will be kept for all substances used by the company.  The 

level of risk will be identified and control methods recorded. 

 

Coshh / hazard data sheets and safety control sheets will be obtained from suppliers for all 

substances. 

 

Where the level of risk is considered necessary Risk Assessment for the substance and 

Method statements for the use of the product will be produced. 

 

Customers will be asked to notify the company if their work processes or substances used will 

affect our employees.  

 

 
3.16 Manual Handling  

 

Manual Handling Operations Regulations 1992 regulate the manual handling operations and 

company operations comply with these regulations. 

 

Information and advice is provided to employees at induction with regard to manual handling.   

 

Poor posture during manual handling introduces an increase in physical stresses.  An injury 

will not occur if the correct lifting procedure is used.  Ensure you study detailed manual 

handling information provided. 
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When handling a load that is beyond your capability that could lead to a personal injury, 

handle the load with “team-handling”.  There should be an adequate access to the load and 

enough space for handlers to manoeuvre as a group. 

 

Where there is a requirement for a heavy load to be lifted Risk Assessment will be carried 

out. 

 

The company will invest in and utilise where appropriate plant and equipment to reduce the 

risk of Manual Handling, including Goods Hoists, Forklifts, Hiab lorry mounted cranes, Modern 

Gin Wheels and Pallet Trucks. 

 

Investment will also be made in proprietary systems that have been designed to reduce the 

weight of the unit with increased performance.  Examples are Aluminium 450 beams and 

Haki 750 Beams. 

 

Van Thiel tube maximum length 4m will decrease weight to be manual handled.  Wedge 

fittings will be used where practically possible to reduce the possibility of repetitive strain 

injury. 

 

The Board will constantly monitor advances in work and lifting equipment with the objective 

of using equipment that will increase efficiency and benefit the health and well being of 

employees. 

 

Further guidance relating to scaffolding operations is available within SG6:10. 

 

 
3.17 Hand-Arm Vibration at Work  

 

The company will comply with the requirements of the “the Control of Vibration at Work 

Regulations 2005 (the Vibration Regulations)”. 

 

Hand Arm vibration is transferred into workers hands and arms through the use of hand held 

power tools and other mechanical equipment. 

 

Regular and frequent exposure can lead to: 

Hand arm vibration syndrome (HAVS) and  

Carpal tunnel syndrome (CTS)  

  

The vibration regulations require employers to: 

Ensure that the risks of vibration are controlled 

Provide information, instruction and training to employees on the risks and control measures. 

Provide suitable and sufficient health surveillance 

 

The vibration regulations include a daily exposure action value (EAV) and an exposure limit 

value (ELV). 

The daily limits are: 

A daily EAV of 2.5m/s2, which represents a clear risk requiring management. 

A daily ELV of 5m/s2, that represents a high risk above which employees should not be 

exposed. 

 

The company will identify for each power tool that causes a risk, the maximum number of 

repetitions per day the tool can be used, based on the most hazardous task.   

The number of repetitions completed by users per day will be recorded (as the most 

hazardous task) to ensure that use does not exceed the EAV limit. 

 

  



  Page 29 of 31 

Magnum Scaffolding (Contracts) Limited. 

3.18 Reporting of Accidents  

 

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 regulate 

the requirement for the recording of accidents.  The requirement of the legislation will be 

observed and implemented by the company. 

 

Employees will be encouraged via induction and the communication process to report any 

incident or near miss.  The information from all near misses and incidents reported will be 

recorded by Management and along with accident records assessed at Production meetings to 

identify hazards and risk to assist with the development of policies and strategies to reduce 

accidents.  

 

All accidents will be recorded in the company accident book as well as the accident book of 

the Principal Contractor when the accident took place on the premises of a customer.   

 

When required under Riddor Regulations accidents and incidents will be reported to the HSE 

using the F 2508. 

 

 
3.19 Operation of MEWPS   

 

A suitable machine will be selected, addressing the application and surrounding terrain.  In 

confined spaces four wheel drive and cantilever booms may be appropriate.  Ensure that the 

machine can be operated within the safe limits of reach in respect of the scissor height, boom 

length and load bearing capacity. 

 

The ground will be adequately prepared by the main contractor for the safe operation of the 

machine.  The main contractor will ensure that the ground on which the machine is to 

operate is suitably compacted and prepared to support the loads imposed when operating the 

machine. 

 

The main contractor is responsible for ensuring that all excavation, voids, drain runs or such 

like are adequately protected and suitably marked to ensure that operation of the machinery 

will not cause any damage and that they will support imposed loads during operation of the 

machine.   

 

When a machine is hired by Magnum, Technical data with regard to the requirement of 

ground load bearing to support the machine is to be provided to the customer along with the 

relevant test certificate.  

 

When a machine is hired by the customer the vehicle Technical data specification and the test 

certificate is to be issued to Magnum. 

 

The area that the boom is operated within will be cordoned off and warning signs prominently 

displayed to ensure that machine and pedestrians are segregated and to ensure that 

obstacles are not left in the vicinity of the machine operating area. 

 

The prime concern of the operator must be for the safe operation of the machine, safety of 

people working with you and the safety of other people working in the area.   

 

Before use, ensure that you understand pertinent features of the machine, how the machine 

works including emergency controls.  

 

You must follow the manufactures instructions at all times, including completing the 

necessary Dailey Service Checks before each use of the machine and you must not operate 
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the machine beyond recommended limits, misuse the machine, ignore or interfere with safety 

devices.   

 

A harness is not required to be worn in a scissor lift.   

  

Boom / Cantilever Boom / Cherry Picker.  A work positioning lanyard adjusted to a suitable 

length to stop a fall is to be used when working in a boom machine. 

 

The user’s feet will remain on the floor of the platform of the machine at all times.  Under no 

circumstances are the guardrails of the machine to be utilised to gain access to a higher 

level. 

 

The harness is only to be attached to anchor points on the machine provided by the 

manufacturer, never attach your harness to a structure outside the platform. 

 

Before entering the machine, the operator will survey the area of operation, ensuring ground 

conditions are firm and level, the cordon is in place and that the area of operation is free 

from obstacles. 

 

Before travelling ensure that the platform is at the recommended position.  Travelling with 

the basket in raised position is only to be attempted if the machine has been specifically 

designed to do so.  Plan your route and be aware of the presence of ramps, trenches, 

overhead cables and building projections. 

 

If your vision is obscured when it is necessary to move the machine, the machine will not be 

moved without the assistance of a banksman. 

 

The machine will not be operated on the public highway unless the operator is the holder of a 

Driving Licence.  If the machine is to be operated on the highway this will be subject to a 

specific Method Statement. 

 

At the end of each use or when the machine is left unattended ensure that it is suitably 

parked and immobilised. 

 

The collapse, overturning or failure of any load bearing part of a Mewp is classified as a 

dangerous occurrence and must be reported to the HSE.  The machine should not be touched 

or moved after such an event until authorised by the HSE. 

 

 
3.20 Programme maintenance and Statutory Inspections. 

 

The company operates lifting equipment that has to be used, maintained and inspected to 

comply with the requirements of the Lifting operations and lifting equipment regulations 

1998. 

Such equipment includes.  Lorry mounted Crane, Hoists, lifting straps, Gin Wheels and 

Forklifts. 

 

Personal fall protection equipment is to be inspected to comply with the requirements of 

Schedule 7 / Regulation 12 (7) of the Work at Height Regulations 2005.  The features of an 

effective management process are identified within SG16:08. 

 

Company vehicles have to be maintained to the manufacturer’s recommendations and 

inspected as directed by DVSA and the terms of the company operator’s licence. 
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Portable electrical equipment (“Electricity at Work Regulations 1989”) and fire protection 

equipment (“The Regulatory Reform (Fire Safety) Order 2005) are also operated by the 

company and are subject to statutory inspections.   

 

The Board will ensure that all necessary procedures are in place to ensure that all statutory 

inspections required by the above regulations and all new regulations are complied with and 

that all servicing and maintenance is carried out to manufactures specification by a suitably 

qualified and competent person.  

   


